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Learning Agreements and Recognition of Coursework and Examinations 

Completed Abroad during a Master's Program 

 

1. General Provisions  

f) As a rule, students must complete Learning Agreements to ensure that examinations and coursework 
completed while studying abroad during the Mannheim Master in Management (MMM) program can be 
recognized. Agreements are to be made with a responsible teacher or area representative at the Business 
School.  

g) Students enrolled in the Mannheim Master in Management may have a maximum of 30 ECTS credits obtained 
abroad recognized. These credits can be earned by completing modules equivalent to those on the MMM 
program, or as part of MMM modules listed as an “International Course”. Further details can be found in 
section 3. 

h) Students of all schools can use the “Learning Agreement” form of the Business School to determine which of 
the modules listed in the current MMM module catalog are to be substituted by credits earned abroad. 
However, students are asked to keep in mind that the recognition is subject to the individual rules and 
regulations of their school, department and examination committee.  

i) If students take part in the Erasmus exchange program, they are also obliged to conclude an Erasmus Learning 
Agreement. In this case, students automatically receive additional information from the International Office. 
The Erasmus Learning Agreement is binding in order to participate in the Erasmus exchange program and 
receive the Erasmus grant.  

j) If you are enrolled in a double degree program, please consult your program coordinator for information on 
the recognition of coursework and examinations. 

 

2. Recommended Timeline for Planning Your Studies Abroad  

 Start planning your program of study at the University of Mannheim including the possibility of spending a 

semester abroad in due time; 

 Apply for a semester abroad (on your own or as part of an exchange program); 

 Placement abroad; 

 Research suitable courses on the website of the host institution; 

 Make initial contact with the relevant teachers in Mannheim; 

 Conclude a Learning Agreement before or directly after you start your semester abroad at the host institution; 

 After your semester abroad: Submit a request for recognition of your coursework and examinations completed 

abroad to the examination committee 

 

3. Which Courses Are Eligible For Recognition on the MMM Program?  

Learning Agreements may be created for possible recognition of courses completed abroad if the courses are equivalent 

to modules available at the University of Mannheim. Alternatively, courses abroad that are not equivalent to modules 

available at the University of Mannheim can be recognized as part of an “International Course” module. 

c) A Learning Agreement can be concluded for an equivalent module at the University of Mannheim provided that 

the content and learning outcomes of the course abroad are not significantly different to those substituted. This 

means that at least 70% of the content taught abroad must match the respective module at the University of 

Mannheim. If a course abroad is recognized as such, the equivalent module at the University of Mannheim and 

the corresponding number of ECTS credits stated in the module catalog for the MMM program will be included 

https://ilias.uni-mannheim.de/goto.php?target=fold_755235&client_id=ILIAS
https://ilias.uni-mannheim.de/goto.php?target=fold_758793&client_id=ILIAS
http://www2.uni-mannheim.de/io/studium_im_ausland/ihr_weg_ins_ausland/kurswahl_und_anerkennung/index.html
http://www2.uni-mannheim.de/io/studium_im_ausland/ihr_weg_ins_ausland/kurswahl_und_anerkennung/index.html
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on your Transcript of Records. Courses completed abroad may only be recognized as an equivalent in 

Mannheim if the prerequisites for admission to the course or module in Mannheim were completed. For 

example: the module FIN 640 - Corporate Finance II, may only be recognized as an equivalent for a course 

completed abroad if the prerequisites, namely modules FIN 540 and FIN 541, were successfully completed. 

d) If a student wants to conclude a Learning Agreement as part of an “International Course” module as the course 

abroad does not have an equivalent at the University of Mannheim, he or she must contact the teacher whose 

teaching and research correspond most with the content of the course to be recognized. This teacher is to 

decide whether the course taken abroad is of the same level as that of the master’s programs taught at the 

University of Mannheim, and whether the learning outcomes of the course abroad complement the curriculum 

taught in Mannheim. An example is provided in section 3.3c. If the course is recognized, the ECTS credits are 

transferred. Non-European credits, units or points are converted to ECTS credits and transferred.  

 

3.1. What Do I Need to Consider for an “International Course” Module?  

e) A Learning Agreement for “International Course” modules can only be concluded for elective modules in the 

individual Areas of the Business Administration subject area. 

f) A maximum of 18 ECTS credits can be recognized as part of an “International Course” module for your master’s 

degree. The credits may all be obtained in the one area or in several areas.  

g) The maximum of 18 ECTS credits is the overall total for the module. These credits can be obtained through any 

given number of courses. For example, students can take three courses worth 4 ECTS credits each, and another 

course worth 6 ECTS credits. 

h) However, it is not possible to take three courses worth 7.5 ECTS credits each (totaling 22.5 ECTS) and reduce 

the number of credits for one course in order to meet the maximum total. 

 

3.2 How Many ECTS Credits Can I Obtain?  

c) If a course completed abroad is recognized as an equivalent for a module on the MMM program, students are 

awarded the number of ECTS credits stated in the module catalog of the University of Mannheim. 

d) For courses completed as part of an “International Course” module, the number ECTS credits obtained abroad 

are transferred. Non-European credits, units or points are converted to ECTS credits. The examination 

committee is in charge of converting credits obtained abroad into the ECTS credit system used at the University 

of Mannheim. Upon request, the office of the examination committee of the Business School can provide 

students with a multiplier to calculate the expected result of the conversion into ECTS credits.  

 

3.3 How Do I Create a Learning Agreement?  

e) As a rule, the respective teachers have the authority to conclude Learning Agreements. Modules can be 

included on a Learning Agreement if they are listed in the MMM module catalog at the time the Agreement is 

concluded.  

f) A prerequisite of a Learning Agreement for an equivalent module available at the University of Mannheim is 
that the expected learning outcomes of the course studied abroad largely correspond with those of the module 
to be substituted in Mannheim. Please make sure that this is the case before contacting your teacher for the 

first time.  
For example:  
An institution abroad runs a course in “Financial Statement Analysis” and lists the following learning 

outcomes: After completing the course, students have knowledge and skills needed in analyzing financial 

statements in various decision-making situations. In particular, students can analyze financial statements in order 
to evaluate (i) various aspects of the profitability of the firm, (ii) cash flows vs. accrual earnings, (iii) credit risk of 
the firm, and (iii) the value of the firm. Students are moreover familiar with how valuation models are used when 
preparing IFRS financial statements.  
 

https://www2.bwl.uni-mannheim.de/fakultaet/lehrstuehle/
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Module “ACC 532 Financial Statement Analysis & Equity Valuation” lists the following learning outcomes: The 

students should get an in-depth understanding of the conceptual approaches and methods available for analyzing 
financial statements, preparing internally consistent pro-forma financial statements and their application for valuing 
firms. They should understand the theoretical constructs, assumptions, and limitations behind those concepts, and 

be capable of implementing them in practice (using a computer).  

In this particular case, a student could discuss a Learning Agreement with the respective staff member at the 
Chair of Accounting & Capital Markets, headed by Prof. Daske, to allow the course taught abroad to be 
recognized as an equivalent for module ACC 532. 

g) If, while researching, you are unable to find a course at the host university which is equivalent to a module on 
the MMM program, you may also consider including an “International Course” module in a Learning 
Agreement. Before contacting a teacher, please make sure that the course abroad is of the same level as the 
modules taught on the master’s program. You should then consider whether the content of the course taught 
abroad adds value to your studies, particularly in respect to the teaching and research areas of the teacher in 
Mannheim. For example: a student may contact the chair of Business Administration, HRM and Leadership, 
headed by Prof. Biemann, to discuss including a course at the host institution entitled “Project Management 
and Leadership” in a Learning Agreement for an “International Course” module. 

h) You can also find further information on creating a Learning Agreement on the ILIAS pages of the examination 
committee. 

You should note the following: 

12. Before going abroad, we recommend that you speak to the teacher at the respective chair, in person if possible. 

13. Please fill in and sign a separate Learning Agreement for each module. One form suffices if several examinations 

and coursework completed abroad are recognized for the same module at the University of Mannheim. 

14. Please provide your area representative with detailed information on the learning outcomes of the courses in 

question either during your meeting or prior to it via e-mail or mail. Please also bring your Learning Agreement 

to the meeting. 

15. Please do not contact your host institution right away if the course catalog for your semester abroad is not 

available immediately. In most countries, it is uncommon to publish course catalogs as early as six months in 

advance. In this case, you could use module descriptions from previous semesters to discuss a Learning 

Agreement with your teacher. However, the Learning Agreement cannot be signed until a current course 

catalog is published.  

16. Often, exchange students are provided with information on the courses at the host institution via e-mail. If you 

have not received any information on the course catalog one month prior to your semester abroad beginning, 

please contact your coordinator at the host institution.  

17. Some universities only publish brief course descriptions. If the teacher responsible requires more information 

on your courses in order to assess them appropriately, you can provide him or her with further details once you 

have arrived at the host institution and started your courses. The Learning Agreement has to be concluded 

within the first four weeks of your semester abroad at the latest.  

18. If the teacher agrees, the Learning Agreement can be negotiated via e-mail or mail, and signed at a later date.  

19. If you do not have any information on the course catalog prior to your departure, you are still required to 

contact the representatives at the chairs in Mannheim who are likely to be in charge of your Learning 

Agreement before you leave for your semester abroad. 

20. Do not make any changes after the Agreement has been signed by the area representative. 

21. Please note that you can fill in the document online, however, the original always needs to be signed by the 

area representative in question. 

22. Please keep the original version of the Learning Agreement as it is required for the recognition of the 

examinations and coursework completed abroad. The teacher keeps a copy of the document.  

https://www.bwl.uni-mannheim.de/fakultaet/areas-und-lehrstuehle/
https://www.bwl.uni-mannheim.de/fakultaet/areas-und-lehrstuehle/
https://ilias.uni-mannheim.de/goto.php?target=fold_550790&client_id=ILIAS
https://ilias.uni-mannheim.de/goto.php?target=fold_550790&client_id=ILIAS
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3.4 How Can I Make a Change to My Learning Agreement Once It Has Been signed?  

You may have to make changes to your Learning Agreement after your arrival at the host university if, for example, the 

course title or content changes. In this case, contact the respective teacher at the University of Mannheim immediately. 

 

4. Which Documents Are Required to Request Recognition of Courses?  

5. Completed application for recognition 

6. Original versions of the Learning Agreements 

7. The original version of your Transcript of Records  

a. If you hand the documents in to the secretary’s office of the examination committee in person, a copy of 

your transcript can be made and you can keep the original. 

b. Alternatively, a scanned copy of your transcript sent by the host institution to the University of Mannheim 

is sufficient. The scanned copy is then printed, evaluated and stamped by either the dean's office of the 

Business School or the International Office. 

c. Certified copies of transcripts are also accepted; 

8. Confirmation from the International Office that the report has been submitted (excluding freemovers) 

 
Of course, you can send all documents required for recognition by post to the following address: Universität Mannheim, 
Prüfungsausschuss BWL, 68131 Mannheim. Alternatively, you may put your documents into the large, white mailbox 
which is located on the ground floor in L9, 5. 
 
Scanned copies of documents submitted via e-mail will be rejected. 

 

4.1 How Are Grades Converted? 

Grades obtained abroad are converted using the current conversion tables of the University of Mannheim (see ILIAS). 

The conversion tables are reviewed on a regular basis and changed, if need be. The conversion of grades takes place on 

the basis of the conversion table in effect on the day the student submitted his or her application for recognition. 

 

4.2 How Long Does the Recognition Process Take?  

Once you have submitted all required documents to the office of the examination committee of the Business School, the 

recognition process usually takes no longer than four weeks. You will receive an official notification regarding the 

recognition by mail.  

 
 

For more information, please contact: 

Cathrin Rieger, Outgoing Student Advisor for master’s students: rieger@bwl.uni-mannheim.de Phone: +49 (0) 621 181-
1446 

Vanessa Kölbl, Recognition Procedure Manager: pa-bwl@bwl.uni-mannheim.de; Phone: +49 (0) 621 181-1479 

 

We wish you the best of luck for your semester abroad! 
 

https://ilias.uni-mannheim.de/goto.php?target=fold_755235&client_id=ILIAS
https://ilias.uni-mannheim.de/goto.php?target=crs_501259&client_id=ILIAS
mailto:rieger@bwl.uni-mannheim.de
mailto:pa-bwl@bwl.uni-mannheim.de

